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Policy Statement for DBS checks

The school adheres to the regulations and guidance for safeguarding children and safer recruitment in education. We are committed to safeguarding children and have the following procedures in place:
· School management ensures all appropriate checks are completed before staff, contractors, volunteers (including governors) and students / trainees are confirmed into a new post/role/ placement.
· The school takes responsibility for checking qualifications through the recruitment process.

· A central vetting record on the checks made on all people working in and within the school is kept, and updated as required. 

· The head teacher, deputy heads and staffing governors have completed and passed Safer Recruitment training.

Staff - Mr N Cooper (Head), Mrs K Yates (Deputy), 
   
Governors – Mrs L Knowles (Chair of Governors), Miss M Clarkson.

All recruiting managers gain an understanding of Safer Recruitment features.

· Time is taken to plan and structure recruitment activities so that everything is in place before a candidate is assessed, including person and role specifications (which state Safeguarding responsibility levels) and the selection criteria.

· Before inviting candidates to assessment, detailed information has been collected from them on the application form and has been carefully scrutinised.

· Interviews are well planned and questions and criteria probe into candidates’ motives for working with children and their suitability as well as their skills and experiences.
· Wherever possible, other selection tools (e.g. role plays, presentations, written exercises, aptitude tests) are used and an interview is the minimum selection process that candidates go through for positions involving work with children.

· Candidates are asked to disclose criminal convictions and an enhanced DBS check is carried out before confirming an appointment, and recorded centrally.

· Where agency / supply staff are taken for short- or longer-term contracts the school will ensure that notification of the necessary checks being carried out (including DBS number) is received before the start of the contract.

· When school provides placements for trainee teachers it is the responsibility of the initial Teacher Trainee provider to undertake the required checks. School will ensure that it receives written confirmation of these checks prior to the start of the placement.
· Where work experience students are under the age of 16, DBS checks cannot be carried out. Where under 16’s are given work experience school will ensure that procedures are in place to ensure that the student does not have unsupervised access to children at any point. Where the student is 16 or older it is the responsibility of the school or college of which they attend to undertake the required checks. School will ensure that it receives written confirmation of these checks prior to the start of the placement.
· Visitors who are visiting the school in a professional capacity, including those who are providing after school provision, must have their ID checked on entry. School will ensure that their employee has provided written evidence of the necessary DBS checks or that we have the DBS number to check.  

· Visitors who are not visiting in a professional capacity e.g. parents, do not require a DBS check but must be accompanied by a member of school staff at all times. 

· Staff, supply staff, work experience students, contractors and volunteers are given a thorough induction that includes setting out the boundaries and expectations of their role and their responsibilities for safeguarding and protecting children.
· Wibsey Primary School has a culture of vigilance and does not rely on criminal records checks or recruitment as the only method of ensuring people who work with children are safe to do so.  Staff report any concerns they may have.

· Staff are requested to renew their DBS when directed to by the headteacher.
· Staff are requested to renew their DBS if they have been absent from school for extended periods of time (12 weeks or more) when instructed to do so by the headteacher. 

Continuous improvement in this area is a real objective, not only for Ofsted.  The central record is regularly reviewed and updated.
